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ORDINANCE NO. __47~3ft_

2 AN OHl)INANCE relating to the personnel
system mandated by Article 5 of the County

3 Charter; amending Ordinance 4324, Sections 2,
5, 18, 19, 23, 26, and KCC 3.12.010,

4 3.12.0’lO, 3.12.180, 3.12.220, 3.12.270, and
3.12.290.

5
PRJ:AMRI1;

6 Ord i iianc~ 1324 was approved by the Counci. 1. June 4,
1979, ~nd signed by the Executive June 21, 1979. As

I)I~)v1 ded in Section 39 of the ordinance, the provisions
0 I the o i’d i nance became effect jve December 1 , 1 979

8 Upon review, Ordinance 4324 was found to have certain
mix Lakes or omiss ions which, when literally

9 intei’I)ret.ed, COUI(l result in pOlicieS that are directly
at. 0(1(15 01’ COn 1 1 IC I ~Vi ti) current policies and the

10 act ua I in t ents of Ordinance 4324. The purpose C) f this
ord i nniice is tO correct those mistakes. With the

11 except. ion of Sect ion 6, excluding sick leave payments
from soci n I security taxat ion a~d Sect ion 2, requiring

12 affirmative action in the hiring of the handicapped,
all proposed amendments are consIstent with current

13 county policy regarding personnel administration.

14 BE IT OIU)AINEI) 13Y THE COUNCIL OF KING COUNTY:

15 SE(:T ION 1. Ordinance 4324, Section 2, and KCC 3.12.010 are

16 her~by amen(l(’(l o read as fo~ lows

17 Be I in I I ions. (1) ‘Administrative guidelines” means

18 on I ~ t hose o~n’ . i ona 1 procedur~~- ~romu1gatod by the manager

19 neCqsxa i I I m~ (‘men I. personne 1 1)01 iC ics or requi remon ts

20 Prey.ioux I ys I I pul a ted by ordinance or the Charter.

21 (2) ‘‘Appoint. ing authority” means the count council

22 coui~ t v ~ s ii I , depa r tmen I heads , or cliv .i s ~on managers hay in g

23 law ~u I an I hi r i to appoint ~r to remove persons f rein ~0S it i ens

24 in the iomit si’vice, or J)el’SonS designated by such appoint ing

25 auLh~ori I V Iii perform those duties which legally may be delegated.

26 (3) “flax ix of’ merit” means the val ue, excellence or

27 supe~r.i ~r qua I it ~ o I’ an individual ‘s work periorinance , as

28 do te~’ni I ned I v a I. rue t. tired process compari ng the employee ‘ S

29 perfbrin:tnev iga is I. do fined standards and, where possible, the

30 ~(~‘ f~)1’lIl:I 105 I I tier cnii~ I O~OC5 ol’ t. he same or xi m i 1 a r c I ass.

31 C 1 “Hoard” means the King County Personnel Board

32 05 La~) I i :~hi’cI ~ ~ ct ion 540 of the Charter.

33 (2 ‘(21 reer service einJ)loyee’’ means a county employee
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1 employed iii H career serVice ~.)OS1 tion

2 (6) “Career service position” means all positions in

3 the county service except for those which are designated by

4 Section 55() of the Charter as follows: All elected officers; the

5 county and 1 to r , the clerk and all other employees of the county

6 counci 1; f lie untv administrative officer; the chief officer of

7 each (!XUCU tj VO (Iel)artmen t and administrative office; the members

8 of a.1 I boa rds n nd commissions ; administrative assistants for the

9 county ex(ycut i ye and one administrative assistant each for the

10 counts’ a(imi n i xt rat lye officer, the county auditor, the county

11 assessor, the chic f of ficer of each executive department and

12 admjn.jst i’at_ j ye off ice and for each board and commission; a chic f

13 deputy for tile county assessor; one confidential secretary each

14 for the couii ty executive, the chic f officei’ of each executive

15 department and admi n istrative of fice and for each administ ra tive

16 assistant. spec i lied herein; ~tl I employees of those officers who

17 are exemp ted from the provisions of this chapter by the state

18 cOnsti tnt on; persons employed~ ~i~- ~ professional or scientific

19 capaci tV I.e conduct. a special inquiry, investigation or

.20 examination; pa rI.— t. ime and temporary employees; administrative

21 interns; elect ien precinct officials; al.?I persons serving the

22 county w i I. bout. .ompensa tion ; physicians ; surgeons ; dentists

23 mcdi ca I i n 1. (‘ ms ; and student nurses and inma t us cmj~ 1 oyed by

24 county ilospi La is, tuberculosis sanitariums and health

25 departments of the county.

26 A (l(’partmental division ~iS (1c.’termirlc(1 by tile county

27 counc i I sha I I by coiisi dered to be executive departments for the

28 purpose of de I.e mm HIll ~ the app I icabi 1 i I y o 1’ Sec I ion 550 of tile

29 Charter~

30

31

32 ~

33 (7) “Charter” means the King County Charter, as
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1 amended.

2 (8) “Class” means a position or group of positions,

3 established under authority of this chapter, sufficiently similar

4 in respect to the duties, responsibilities and authority thereof,

5 that tin? same descriptive title may be used to designate each

6 POSit lOfl a I I oca Lcd to the class; that essential lv similar

7 requirements as to education, experience, ability and other

8 qualifications sIiou 1(1 be required of the incumben Is; that sirni mi’

9 tests o f I i tness may be used to choose qua I if ied employees; and

10 that s imi ar xc heclu I us of cornpensat ion can be macin to apply with

11 equity.

12 (9) ‘Compensatory time” means time off granted with

13 pay in 1 ieu of pay for work performed ci thor on an authorized

14 overt ime basis or work performed on a hol iday which is normally

15 scheduled as a day off. Such compensatory t line shal 1 be granted

16 on the basis of time and one—half.

17 (10) ‘‘Council’’ means the King County Council as

18 estab I ishud by Art. ic Ie 2 of th~ Chr.rter.

19 (1 1 ) ‘County’’ means the counts’ of King and any other

20 organ izat. ion that is logaN y governed by the county with respect

21 t C) pe rson no I mat I.e i’s.

22 ( 12 ) ‘‘Empi oyee” means any person who is employed in a

23 career service pox i Lion or exempt posit ion. Employees may serve

24 in a regu Jar Lu I 1—Lime, regular part—time, or ext ra—hel p status.

25 (13) “Executive” means the King County executive, as

26 CS tflh 1 I xhe(1 by Ai’ L i c I c 3 of the Charter, or his cbs ignee.

27 (1 1) ‘‘ Exemp L employee’’ means an emp 1 oyec employed in

28 an ex(’1flj) I, pox ii. i on . Exempt employees SC I’VO at the pleasure of

29 t[ie ~jppointjfi~r authority.

30 — ( 15) ‘Exempt. pos.itioti’’ moans any posi Lion not inc I uded

31 in the career so rv.i cc. Exempt l)Ositions are posit ions to ~vh ich

32 appo in Linen I. ma v be ma do direct 1 y

33 (10) “Extra—help employee” means an employee employed
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1 in an ox L ra— help pox i Lion.

2 (17) “Extra—help position” means a position intended

3 to be occupied on lOSS than a year—round basis (maximum duration

4 of four consecut. i ye mon ths unless speci fical I y extended by the

5 manager for an add i Lional thirty days with less than ninety hours

6 in the fifth month ) to cover seasonal peak work loads , emergency

7 work I oad x o F I i in it. ed duration , necessary vaca Lion rd le f and

8 other xi tuationx involving fluctuating staff.

9 (18) ‘Grievance” means an issue raised by ( (~ie) ) an

10 employee relating to the interpretation of rights, benefits, or

11 condi Lion of employment as contained in the administrative rules

12 and/or procedures For the career service.

13 ( 10) “Manager’ means the manager of the Personnel

14 Division of King County or his designee.

15 (20) ‘‘j)~~ i (ion’’ means a group of current dut jes and

16 respons ibil i ties assigned by competent, authority requiring the

17 employment o C uiw pe i’xon

18 (21 ) “Probationary employee” means a potential career

19 so rv ice (~1iij) I ovee Who .1 5 servi fl g ~ pi’obat iona ry pe ri 0(1

20 (22) ‘‘Probationary period’’ means a period of time

21 conxti t ut’iiig the F ma I Step lfl the competitive screening process

22 for career 50 1’’.’ ic C’ . An apj~oui tment to the career service as a

23 regular employee is not final unless the employee successfully

24 completes this period.

25 ( 23 ) ‘‘Provisional appointment ‘‘ means an appointment

26 made i n t he absence o I a 1 i, st o I cand i dates ~er I i l ied as

27 qual i. r led by I he manager . Only the manager may authorize a

28 proVix i ona 1 app~~ in t.men t . An appo in Linen I to this status is

29 limited to th i n.y days after the manager certifies quali fied

30 ~ n ~Tj ~j:~ I ox , or :1 max i mum o F six mon I hs , wh i c ever nec u rs sooner.

31 (21 ) “Provisional empi oyee” means an employee hol ding

32 a pox1 t, ion 1111(1ev 1)l0V ~S 10fl~t I. fll)I.)o lii tmen I

33

-4—

• .•~....
.4 “ ‘L... -

~
— ~ — .— ~ ~ ~



1/8/80 4730

1 (25) ‘Hecruitihg step” means the first step of the

2 ~alary range al located to a class unless otherwise authorized by

3 the execuL~ve.

4 (26) “Regular employee” means an employee who is not

5 Ofl p t’Oi)a t. I (ill a ii (I i S employed in e i the i’ a regu 1 a r fu I I — t ime or

6 I’(~-~U Jar pail — I I lie ~OX i. Lion

7 (27) ~‘Hegu I ar fui i—time position’’ means a posit ion

8 us I al) I i xlii (I eu a permanent year— round has is req u i r iii g work on a

9 regu I ar xc liedu I u of not less than thirty— five hours per week.

[0 (28) ‘‘Regular part—time posit ion” means a position

11 ustabI i shed on a pei’manen t year—round basis requiring work on a

12 schedule of less than thirty—five hours per week.

13 SECTION 2. Ordinance 4324, Section 5, and KCC 3.12.180 are

14 hereby amen dud as Fe 1 1 ows

15 Equal i Lv of county (‘Iflf)1 oymen I. (a) ‘l’he county ix an

16 equal o~poi’ L un i Lv employer and shall cal’ ry OUt federal , state and

17 local laws and regulations prohibiting dis~riniinat ion in

18 employment on t he basis of racc ,- color, creed, rd. igion , national

19 origin, age, sex, man ta.I status or the presence of a sensory or

20 physical hand .1 cap (not consti Lut ing a bona fAde occupational

21 quali ficatioti). F’urtlier, it is the ill Lent of the county to

22 insuz’e that emp lovmen t is based on the pi’incip] e of equal

23 opportuii I Ly and that such princll)1e shall be implemented in all

24 county i rxunzie 1—related actions including, but not limited to,

25 recru i tmen t. , Ii I r in g, Lest ing, train ing, promotion, compensa t ion

26 trans fur a lId H I I 01 Jiei’ teI’ITIS and condi t iONS C) C C~f) I oymen t in a I 1

27 job ci ass I Citations.

28 ( b ) It. is the policy of the county that., until the

29 effects of inequality in employment opportunity are eliminated,

30 all ~oIui11.V (k’J)a rtmeii Is shall estabi ish and ma ill Lain an effective

31 a Cf irma I I vu act i on plan of employment , as adopted by the counc i I

32 by ordi II auto . Such a 1.1 irma Live act ion p1 an sha 11 promote the

33 object. Ivex o I. pub] .ic pol icy set forth in app] icab) e federal and

—5—

k I
.‘



I /8/8()

4730

s La to I ;tw, ii c I ud iii g enlIst i (ti t ions , stat. Ut us , rugu I a t i ons , a iid

executive ordoi’s , relating to nondiscrimination , equal

employment ep~)ortunity , affirmative action, and civil rights.

Speci fical ly , the plan shall promote the objectives of the State

La~ Against l)iscrimination, HCW Title 49 (applicable parts), and

provisions ol the Washington Admin istrat ive Code adopted

thereun dor . As part of the coun ty ‘ s a fT irma tive act ion p1 an , the

executive shall submit by March 1st of each year corrective

emp lo men (. programs pci’ tam ing •to the appropri a to COUfl Ly

departments and agencies to be approved by the council by

ordinance; provided, that. where applicable, corrective employment

programs shal 1 ~nc1 ude performance resu Its of thìe prior year’ s

correct. i VP emp I oymen t program. The county’s at firma t i vu act ion

p1 an shall a I so TIC 1 ude a I i st in g 0 f a 11 poxi Li on s en rreii t I y

subsid ized directly or indirectly through 5l)ecia 1 programs which

aid the hand icapped and sha1~ make provision for retaining

persons oCCu~yjngj~h0s0 positions eithei’ in their existing

posit ions or comparable pOSI tiuit~ once the subsidy is withdrawn.

handicappjvrsons shall occupy, as H ~~Ofl , tWo per cent of

the total cowi ty career service posi Lions.

.~i~LION_3. Ordinance 4324, Section 18, and KCC 3.12.270 ire

hereby amenth’d to read as follows:

I) i so i P I iii a ry ac t ion (a) An empi oyee may be

the appointing authority for any of the following

any other .justifiable cause:

(1) 1)ishonesty, including but not 1 inìitucl to

securing appointment;

I IICOtII[)0 tency

Inefficiency;

LIII alIt ho r i zect al)sOlICe , i iìc I ud I ng ~si t. to’ riis o f

I ness

Neglect of duty;

Tnsuhordinat.ion;
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1 (7) Consumption of alcoholic beverages or use of

2 illegal ci rugs wli ii e on duty during the workday;

3 (8) Conviction of or being charged with a crime;

4 (9) l)isorderly conduct while on duty;

5 (10) NegI igent , reckless or knowing damage to or waste

6 of public property

7 (1 l ) Viol at ion of any of the provisions of applicable

8 federal or state law relating to political activities;

9 (12) Negligent, reckless or knowing violation of any

10 of the provisions of the administrative guidelines;

11 (13) Viol a Lion of any lawful order , directive, or

12 policy of a superior, including but not limited to the executive,

13 department di i’ec tors and division managers, or a viol ation of the

14 employee code of c tliics, King County Code Chapter 3.04.

15 (b ) I) i xc i p1 i nary act ion sha 1 1 be t he J)ulrnary

16 responsibili tv of the appointing authority and may include but is

17 not 1 i mi Led t.o r.educ Lion in rank or pay, suspension without pay

18 and/or removal of the employee. Iron county employment. The

19 appo.i n t I iig au t.lH)r.j. ty shall consul t wi Lb the manager prior to the

20 impos it. ion and processing of any disciplinary action.

21 (c) In any disciplinary action against a career

22 service empi oyee , pert men t in formation shal 1 be reduced to

23 writ ten form by the appointing authority and a Co1)~’ provided to

24 the employee and to the manager. Such written notice shall. state

25 the following:

26 (1) The cause for d iscip Ii no;

27 (2 ) The. specif ic reasons and/or facts supporting the

28 cause;

29 (3) The form of discipi inc to be imposed;

30 (1) ‘hue of• tee Live date of the discipline;

31 (5) The r i gh I of the career service employee to

appeal disc i p1 i nary act ion resulting in (1 ) a suspension of more

-7—
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1 than sixty days, (2) redubtion in rank or pay, or (3) r~moval, to

2 the board within thirty calendar days of the action. Such notice

3 shall not be given if the disciplinary action does not include

4 any of the foregoing actions; -

5 (6) ‘l’he right of the career service employee to appeal

6 any d i xc ip i i nary ac Lion to appropriate nut her i ties through the

initiation of grievance procedures, as authorized by this

8 chapter

9 (7) The career service employee’s right to seek

10 assistance for resolution of any problems that may exist, as

11 provided for in the administrative guidelines.

12 (ci) Written notice of the discipI inc shall be filed

13 With the mana g(’ r and a copy sha 11 be dcl iV(’ red personally to I. he

14 career su rvi cc c’mp I oyee or mail ed to the emp I oyen ‘ s last known

15 address l)V (er 1. i F i ccl mail , return rece i pt ruquex ted. An emp I oyve

16 shall be deemed not. i f ied of ~he disc ip i i nary ac Lion upon the

17 happen jag ol ci thur of tile two aforemen ti.onecl even ti-.

18 SECTIoN!. Ordinance 4324,- section 19 and KCC 3.12.290 are

19 hereby amended to read as fol ows

20 Pc rs~~nrie I l)oarci appeals. In the case of an appeal by a

21 carec? r xc rv i cc (‘ml) I oyee to the boa rcl, wr i t ten not ice of appeal

22 shah 1 be I I I cd by Ilie ~[flf) loyce Wi Lii the chairman of the board and

23 the manager ~v i I. h in ( (49uP4~eefI ) ) t iii r ty calendar clays of the

24 employee hay i ng been no Li fied of the disc ipl itia ry act ion as

25 provi dud For by Lii is chapter. For appeals not invol v.ing

26 disc ip I I nary act. ion , the appi i cable period shal 1 be fourtct~ti days

27 from L li-c a c t. i on F rum wii IC hI tile appea I is taken , or four teen days

28 from I 1w 1 I me t he crap 1 oyee shou I d reason ab 1 y have known ‘o I. 0. he

29 action, wii iciu’vur is longer. The written notice of appeal shall

30 corit-airi a stat umuri I of the fol lowing: (1) the act ~on or, al .1 eged

31 act ion F rum wlii cii tue appeal is taken ; ( 2 ) tue grounds for

32 appeal ; ( 3 ) Lire re I iel requested. rrhe board may on 1 y hear

33
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1 appea I S wh i ch are wi. thin ~its j urisdi ct i on , as set forth by

2 Section 540 of the Charter.

3 SECI’10N5. Ordinance 4324, Section 23, and KCC 3.12.040 are

4 here by amended to read as fol lows : -

5 Fljlrjl)iij ty. All regular employees shall be eligible

6 for the I)cla’ f i ts provided by this ((e~——E—h~3-~

7~ordinance,

8 except that,

9 1. Ext. ra help employees shall not be ci :i gibie for such

10 benefi ts;

11 2. Provisions regarding ho) iclays , the USC of same, and

12 requi rements rc’gar(ILng equality of coun tv employment, shall not

13 apply t () el (~C1 ((I officials.

14 SEC1’TONG. Ordinance 4324, Section 26, and KCC 3.12.220 are

15 he rob v am ‘11(1 ed 1 o read as foil ows

16 Sick leave. (a) Every employee in a regu lar full—time

17 or regu i a r p~ r I. — L i me posit i on , CX CCI) t 1. hose cove red by paragraph 1

18 of th i s see Lion, xha.1 I accrue ~i~k leave benefits at a monthly

19 rate equal to . 00384615 t irnes the normal 1 y xchedu.1 ed annual hours

20 of t he (~flh1)iOV(~V ‘ s pOSit ion; except that si ck leave shal 1 not begin

21 to ace mo un Li .1 t lie Ii i’st of the month following the month i n wh I c

22 t. ho Un)) 1 OVe(’ coiimivn Ce(I emp lovmen t . The Oflhl) I ()~CC I s not en t i t 1 ud

23 to sick 1 cave i F not previously earned.

24 Ax a t example o.f I. he above fo nnu in an emp lovee ~vhose

25 annua.i work schedu 1 C? iS 2080 liour.s shall accrue sick leave

26 month Iv at. the mate of .00384615 times 2080, or 8 hourx~ per

27 month.

28 Sick leave shal I , in accordance with KCW 41.48. 12—180, be

29 pal 6 on account. of the employee’s 11 [1)CXX and excludc(1 as taxable

30 ~ tinder Iodt’mal Old Age and Survivor’ s I nxu~ C OAS I) and

31 lfl flCeOU(hlfle(’ Wi Iii Sec Lion 209(1)) of the Social Secu ri t.~’ Act.

32

33
.9..
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1 (b) No empl oye~ shall earn sick leave c rodi t during a

2 month in which the employee is absent without authorization or

3 absent without pay more than three days.

4 (c) After the first six months of full—Lime service, a

5 regular empi oyec may, at the division manager’s discretion , be

6 permit Led to use up to five days of vacation as an essential

7 extension of used sick leave. If an employee does not work a

8 full twelve month~, any vacation credit used for sick leave must

9 be reimbursed to the county upon termination

10 ((1) Sick I cave may be used in one—hal 1’ hour incremen Is

11 at. the discretion of the division manager or department director.

12 (e) There shall be no limit to the hours of sick leave

13 benefits ace rUe(l by an employee.

14 (f)~

15

16 ~Department

17 management i s responsible for the proper administra t ion of

18 ((~i~)) the si~k leave benefit.~ ~/erificaLion of illness from a

19 licensed phys ici:an may be reciuired for any requested sick leave

20 absence.

21 ( g ) Separa Lion from county empi oymen I except by reason

22 of ret I renmen 1. or I ayo I’ f duo to lack of ~vork or funds or

23 off ic i enc~’ rca sons , sha 1 1 canee I al 1 sick leave current 1 y ace rued

24 to the employee. Should the employee resign in good standing or

25 be Ia id ol I and return to the county within two years, accrued

26 sick leave sha I I be restored.

27 (ii) Ace rued sick leave may be Use(l for absence due to

28 temporary di Sal) i i i LV caused by pregnancy

29 (i ) Sick leave because of an employee’ s physical

30 e i ( V Sh:L I I 110 t hO ap~~ roved Whore I hO i I1j U 1’s’ 15 (1 i_ roe I. I v

31 traceal) Ic t.o 01111)1 (.)ymcn t other than ~vi th tli~ county.

32 ( •j ) (on ii ~ (‘ml) I O~0OS ~Yh() have at I cas I five years coun ty

33 serVice and who ret. i re as a resul I of length o C service or who

— 10 —
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Lurinina to h~ reasoil of death shall be paid flu atnoun I. t’qua I to

2 twenty—five percent of their unused, accumulated sick leave, to a

3 maximum of thirty days. All payments shall be. based on the

4 employee’s base rate.

5 (k) Emp 1 oyees inj ured on the job may not

6 simultaneously CC) lice t sick leave and workers’ ~ompensa tion

7 payments •i n a total amount greater than the net regular pay of

8 the Ot[Ij) I ()yVC.

9 (1) Un i fo rrned employees covered under the LEOFF’ Ret i remen t

10 Systcrn—1~ ian I shall apply for disabil ity retirement under the

11 proVisions of RCW 41.26.120. Disability pay benefits shall also

12 be excluded as taxable wages under OASI

13 (m) Emi) I oyoes are ci jgil) I e for pa men t on accotun I of

14 ii I IIeXS lot’ the to 1 lOWing X’(SLSOflS

15 1. 1 mp love C’ 11 no s~j

16 2. Non’rnj)nsaI) To injury of an employee (e. g. , thdse

17 Injuries generalLy not eligible for worker’s compenxatiqn

18 payments)~

19 3. En~~vee oh sHt)~ I ity due to pregnancy or chi ldbi~rth;

20 4.1pje~ve exposure to con tagious diseases and re~sult ing

21 1luara~~j i no;

22 5. tpj~joveek~j)i ng medical , den taT , or op tica I

23 ~iI1tflI(’tits.

24 Allo I lie t1 (‘a ~es of absence wi t hi pay slut 11 no I , in

25 accorda nue with Soc i a I Secu ri ty law and regu I at i on s, be

26 cxci u(iaI)l axt,axal) I o wages under OAS I

27

28

29

30

31

32

33 / -11_
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(a) All OA~l noii Laxal) I e payments ax (lexer i bed in this

orclj iian~i’ slial lie accounted br separate I I fl fl ~ I r(~COrdS

prOvI (iI ii~ a CIPHI’ (ii sLi act ion between uses of (1) OAS I —cxc ludabic

sick leave and (2) xi ck leave uses subject to OtiS I I a compi i ance

wi Lb a I I necex~ii’ federal and sLate accoun Li ng and audi t jag

J2_i~2CC(l Ii rex

I N’l’PUl)IICEI) AN!) IIEAE) for the firsL time this 26 Lii day of

.1 an ua r v I

l~,\~I1l) Lh Ix ~l Lii day of February, 1980.

COUNCIL

VICE C
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